RECRUITMENT SELECTION, HIRING AND PROMOTION

Recruitment, selection, hiring, and promotion process’ objective is to properly select and provide the
gualified and competent applicant or personnel for a position or promotion. Processing starts when a
vacancy from plantilla positions or need job orders arises. Once vacancy/ies or needs are determined,
the Human Resource Management and Development Office (HRMDO) will publish these to the Civil
Service Commission for (plantilla positions only). For Job Orders (JOs), Contractual and Casuals, these
no longer need publication to the CSC but should be communicated to all Campuses or Departments

for them to endorse their selections.

The process of selecting plantilla appointments are collaboratively undertaken by the HRMDO, Faculty
Selection Board and the Office of the President

RECRUITMENT, SELECTION, HIRING, AND PROMOTION FOR PLANTILLA POSITIONS PROCEDURE

(PM-PSU-04-AD-01a)

ACTIVITY FLOW

RESPONSIBLE

DETAILS

START

A\ 4

IDENTIFY VACANCIES AND PLAN
FOR ACTION

HRMDO, Requesting
unit/department/campus

- Write a letter of request to the Civil
Service Commission (CSC) for the
publication of vacancies as per RA
7041.

- The unit/department/campus
requesting additional employee or
replacement for
retired/resigned/separated
employee will submit PRF to
HRMDO.

POST VACANCIES

HRMDO

Vacancies are posted in the CSC
website, University website or
Facebook and in the bulletin boards
located in conspicuous areas within
the University.

\ 4

RECEIVE AND REVIEW
APPLICATIONS

HRMDO

Upon receipt of application letters and
supporting documents, HRMDO
reviews the same and identifies
whether or not the applicant has met
minimum requirements.

MET MINIMUM
REQUIREMENTS

YES

INFORM
APPLICANTS

HRMDO

- Applicant who met or did not meet
the minimum requirements will be
informed immediately by the
HRMDO.

- The HRMDO will likewise conduct
the initial interview to applicant who
met the minimum requirements
using the prescribed form, i.e. the
Applicant’s Initial Evaluation Form.

- Whoever passed the initial
interview will be required to submit
the following documents 1 week
before the PSB/FSB screening
process:

a. result of psychological and
neurological examination;

b. approved resignation and/or
clearance from money/property
accountability from present
employer, if employed;




ACTIVITY FLOW

RESPONSIBLE

DETAILS

c. Personal Data Sheet with 2
1.5x1.5 pictures attached (3
copies);

)

d. authenticated copies of Official
Transcript of Records (2);

e. authenticated copies of rating
and professional license from
the Professional regulation
Commission (2);

f. 2017 Residence Certificate;

g. NBI clearance;

h. results of medical tests (original
+ 2 photocopies) such as drug
test, blood test, urinalysis, chest
X-ray;

i. CSC Form No. 211 (Medical
Certificate); and

j- Statement of Assets, Liabilities,
and Networth (SALN; 4 copies).

Afterwards, the HRMDO will submit

list of qualified applicants to the

PSB/FSB together with the

applicants’ profile.

\ 4

CONDUCT SCREENING AND
SELECTION

University President,
HRMDO, PSB/FSB

The HRMDO will inform PSB/FSB
and qualified applicants of the
schedule of the screening as per
directives from the University
President.

The PSB/FSB will administer
written exams and panel interview.
Written exams will be rated by
experts in the field. In addition,
applicants for teaching position will
be required to do demonstration
teaching.

The PSB/FSB will deliberate on the
results of the screening process
and will submit them to the
HRMDO.

\4

SUBMIT SHORT-LISTED APPLICANTS

A 4

g

University President,
HRMDO

The HRMDO will consolidate results
of the PSB/FSB screening. He/She
will prepare list of short-listed
applicants; submit the same to the
University President for final
selection.




ACTIVITY FLOW

RESPONSIBLE

DETAILS

APPROVED?

ol

YES

INFORM
APPLICANTS

University President,
HRMDO

The University President will forward
to the HRMDO names of selected
applicants.

A

INFORM SELECTED APPLICANTS

HRMDO

The HRMDO will inform selected
applicants and require them to submit
other relevant documents such as:

a. Position Description Form (3

copies);

b. Panunumpa (3 copies);

c. Assumption to Duty (3 copies);

d. Tax Identification Number (TIN);

and
e. documentary stamps (2)

A\ 4

PREPARE APPOINTMENTS
OTHER RELEVANT DOCUMENTS

AND

HRMDO

Prepare appointments for selected
applicants and attach supporting
documents.

A 4

SUBMIT SUMMARY OF

APPOINTMENTS TO THE BOR FOR

CONFIRMATION

HRMDO

Prepare appointments for selected
applicants with supporting documents
and present the same to the BOR for
confirmation during its meeting as
indicated in the agenda prepared by
the BOR Secretary.

CONFIRMED?

INFORM/WRITE
APPLICANTS

BOR Members, BOR
Secretary, HRMDO

- BOR members deliberate on the
appointments and confirm those
selected applicants.

- BOR Secretary marks appointments
with “Confirmed by the Board of
Regents”

- HRMDO issues congratulatory letter
to the applicants confirmed by the
BOR.




ACTIVITY FLOW

RESPONSIBLE

DETAILS

ISSUE APPOINTMENT

HRMDO

HRMDO issues appointments and
schedules orientation for newly
hired/promoted employees within 1
week after confirmation.

A

CONDUCT ORIENTATION

A

g

END

HRMDO, CAO, CED

HRMDO, CAO, CED will conduct
orientation to newly hired/renewed
employees.




RECRUITMENT, SELECTION, AND HIRING FOR CONTRACTUAL, JOB ORDER OR CASUAL STATUS

PROCEDURE (PM-PSU-04-AD-01b)

ACTIVITY FLOW

RESPONSIBLE

DETAILS

START

CAO, Department
Chairperson, College

CAO, Department Chairperson,
and College Dean identify needed

A 4
PROCESS REQUEST

University President

. ) Dean personnel who will be hired under
contractual, job order, and casual
Y status. Then, submit PRF to the
SUBMIT REQUEST TO THE HRMDO HRMDO.
HRMDO, VPs, HRMDO will validate the need

and endorse PRF to VP for
Finance who shall certify
availability of funds.

APPROVED?

NO

YES @

University President

Upon recommendation of the VP
for Administration and Planning
(for non-teaching) or the VP for
Academic Affairs (for teaching),
the PRF will be submitted to the
OP for approval.

\ 4
POST VACANCIES

CAO, CED

Vacancies are posted in the
Campus/University website or
Facebook and in the bulletin
boards located in conspicuous
areas within the Campus.

\4

RECEIVE AND REVIEW
APPLICATIONS

CAO

Upon receipt of application letters
and supporting documents, CAO
reviews the same and identifies
whether or not the applicant has
met minimum requirements.

MET MINIMUM
REQUIREMENTS

NO

INFORM
APPLICANTS

CAO

Applicant who met or did not
meet the minimum requirements
will be informed immediately by
the CAO.

The CAO will likewise conduct the
initial interview to applicant who
met the minimum requirements
using the prescribed form, i.e. the
Applicant’s Initial Evaluation
Form.




ACTIVITY FLOW

RESPONSIBLE

DETAILS

)

- Whoever passed the initial
interview will be required to
submit the following documents 1
week before the LSB screening
process:

a. result of psychological and
neurological examination;

b. approved resignation and/or
clearance from money/property
accountability from present
employer, if employed,;

c. Personal Data Sheet with 2
1.5x1.5 pictures attached (3
copies);

d. authenticated copies of Official
Transcript of Records (2);

e. authenticated copies of rating
and professional license from
the Professional regulation
Commission (2);

f. 2017 Residence Certificate;

0. NBI clearance;

h. results of medical tests
(original + 2 photocopies) such
as drug test, blood test,
urinalysis, chest X-ray;

i. CSC Form No. 211 (Medical
Certificate); and

j- Statement of Assets, Liabilities,
and Networth (SALN; 4 copies).

- Afterwards, the CAO will submit
list of qualified applicants to the
LSB together with the applicants’
profile.

\ 4

CONDUCT SCREENING AND
SELECTION

g

CED, CAO, LSB

- The CAO will inform the LSB and
qualified applicants of the
schedule of the screening as per
directives from the CED.

- The LSB will administer written
exams and panel interview.
Written exams are rated by
experts in the field. In addition,
applicants for teaching position
will be required to do
demonstration teaching.

- The LSB will deliberate on the
results of the screening process
and will submit them to the CAO.




ACTIVITY FLOW

RESPONSIBLE

DETAILS

SUBMIT SHORT-LISTED APPLICANTS

CAO, University
President

The CAO will consolidate results
of the LSB screening. He/She will
prepare list of short-listed
applicants as per result of LSB
screening; submit the same to the
CED for endorsement.
Afterwards, the list will be
submitted to the University
President for approval.

SELECTED?
NO

YES INFORM
APPLICANTS

University President,
HRMDO

The University President will
forward to the HRMDO names of
selected applicants.

A 4

INFORM SELECTED APPLICANTS

HRMDO, CAO

Given instructions from the

HRMDO, the CAO will inform

selected applicants and require

them to submit other relevant

documents such as:

a. Position Description Form (3
copies);

b. Panunumpa (3 copies); and

c. Assumption to Duty (3 copies).

A\ 4

ISSUE APPOINTMENTS

HRMDO, CAO

The CAO will issue appointments
to selected applicants through the
CAO.

Post appointments in the bulletin
boards and other media 19 days
from the issuance of the
appointment.

\ 4

CONDUCT ORIENTATION

4—@

\ 4

END ]

CAO, HRMDO

CAO and HRMDO will conduct
orientation to newly
hired/renewed employees.
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OFFICE OF THE UNIVERSITY PRESIDENT

Memorandum Order No. 053
Series 2023

June 15, 2023

To i All Campus Executive Directors
Other Officials Concerned

Subject : Filling up of Vacant Non-Teaching Positions

.~

You are hereby advised to disseminate information regarding the filling up of vacant positions as indicated below.

@sc positions are open to all interested applicants. Applicants should signify their intention to apply by {
submitting their application documents and credentials together with their application letters to ™
Dr. Lorena B. Echalar, Director, HRMDO not later than June 29, 2023 for pre-qualification assessment. Non-
Submission of ANY of the following documents shall be a ground for the applicant’s disqualification:

a. Personal Data Sheet (2017 Revised Form) — must be properly accomplished and notarized,;
b. CS Form 212 Work Experience;
c. Copy of Transcript of Records; -
d. Certification of work experience;
e. Copy of Certificate of Eligibility;
f. Last performance rating from current/previous employer;
g. Copy of related training/seminar certificates; and
:\Q h. Potential Assessment Form (to be signed by immediate supervisor) for government employee only. Q

Vacant Positions:

PSU - Alaminos City Campus

Requi t
Position Title/Salary Nul:fber Monthly sa b A
Grade Vcaney Salary Education Training | Experience Eligibility
e trati
: dm::l::';; Ve , Completion of — None CS Sub-
ssistant 1| 19,744.00 | two years studies N .+ | Professional/First
(Disbursing Officer in college Required Required Level Eligibility
II) (SG-8)
:::““t“ '5:';‘;“‘” Completion of Noge None CS Sub-

S1s an' 2 1 19.744.00 | two years studies : . Professional/First
(Budgeting Assistant) . Required Required | Eligibili
(SG-8) in college Level Eligibility
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Alamings - plansescampusiosy edu ph| | Asingan - asingancampus@osy edy ph | | Bayambang - bayambngeampus@psy edu ph | | Binmaley - binmaleycampusfBosu eduy ph || Infanta ~ inaniecsmous@esy edy g
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Administrative Aide 9 17.553.00 tComp Ietl(;n;f None None P fCS.SUbl;F. ¢
VI (Clerk IIT) (SG-6 ,553. wo years studies ired Reau rofessional/Firs

( ) (3-6) in college Require equired | evel Eligibility

PSU-Asingan Campus
Requi t
Position Title/Salary N""'fb" Monthly el
Grade Vacoaucy Salary Education Training | Experience Eligibility
Admfaistraiiys Bachelor’s ’:o:u_r(4) 3 ‘Or;"e_;(l)"‘féar CS Professional/
Officer IV (Budget hours'of =| “——~
1 36,619.00 | Degree relevant to ~| ofrelevant- | Second Level

Offser 1D (5G-15) the job TR | S| Eligibility g
(Py=ming Office) / t,'ralmng eXPENIENCe - W,
Ad[.nllIIStmtlve Completion of CS Sub-
Assistant 11 4 None None : :

. . 1 19,744.00 | two years studies i X Professional/First
(Disbursing Officer & o llece Required Required Level Eligibility
II) (SG-8) n cotleg
Administrative Completion of CS Sub-
Assistant 11 ; None None . )

: i 1 19.744.00 | two years studies : . Professional/First
(Budgeting Assistant) h Required Required e et
in college Level Eligibility
(SG-8)
i CS Sub-
Administrative Aide Completion 91‘ None None i u .
VI (Clerk IIT) (SG-6) 2 17,553.00 | two years studies Required Reguired Professional/First
(Clerk I ( in college 4 Level Eligibility
. O
PSU-Bayambang Campus
b Requi t
Position Title/Salary | ‘""f “"| Monthly s L b
Grade Vacoancy Salary Education Training | Experience Eligibility
Adlfnmstratlve Completion of CS Sub-
Assistant 11 . None None . )

. . 1 19,744,00 | two years studies : . Professional/First
(Disbursing Officer o collene Required Required Level Eligibili
II) (SG-8) g gibility

Completion of
Administrative Aide Rppistion o- None None CS. S )
VI (Clerk IID) (SG-6 2 17,553.00 | two years studies Reciiied Rediied Professional/First

(Clerk I1I) (SG-6) in college q q Level Eligibility
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PSU-Binmaley Campus

Position Title/Salary | """ | Monthly Requirement
Grade Vacancy Salary Education Training | Experience Eligibility
Administrative Bachelor’s ﬁ.ﬂurs(z Onex(1)yyeary CS Professional/
Officer IV (HRMO 1 36,619.00 | Degree relevant to | Qlur ey ofrelevant. Second Level ~
II) (SG-15) the job T“trea:;ng experience Eligibility
etial . :
Administrati '

. s rafive Completion of : CS Sub-

Assistant I1 . None None ’ 5

. . 1 19.744.00 | two years studies . ) Professional/First
(Budgeting Assistant) 0 coll Required Required Level Eligibilitya
(S h) in college {\ |

i CS Sub-
Administrative Aide N o,f None None : y :
VI (Clerk IID) (SG-6 2 17,553.00 | two years studies Required Rediitred Professional/First
(Clerk I1I) (SG-6) in collegs 4 9 Level Eligibility
PSU-Infanta Campus
Requi t
Position Title/Salary Numfber Monthly s b

Grade Vacoancy Salary Education Training | Experience Eligibility
Aicjinistmtive’m N San @rlps Bachelor’s - None CS Professionaln
Officer I (Supply 1 23,176.00 | Degree relevant to Required Required Second Level
Officer I) (SG-10) the job 1 Eligibility
Administrative ;

, CSS

Assistant II Copletion (ff None None . ub- )

5 : 1 19,744.00 | two years studies : - Professional/First
(Disbursing Officer fhicollege Required Required Level Eligibility
IT) (SG-8)

Administrative
Completion of CS Sub-

. None ; :
Ass::tal:.t I Assi 1 19.744.00 | two years studies RN(:;; d Reauired Professional/First
gé sg)’ ing Assistant) in college ° a Level Eligibility

Completion of CS Sub-
Administrative Aide ; None None . .
2 17,553.00 | two years studies ; . Professional/First
VI (Clerk III) (SG-6) I collogs Required Required Level Eligibility
ﬁ,ln"MMc‘@ﬁ(a 0@@1\) 9"9‘;@3_3;;@
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PSU-Lingayen Campus

Position Title/Salary Numfber Monthly Requirement
0
Grade Vacancy Salary Education Training | Experience Eligibility
Administrative Completion of _——
Assistant IT e uo=
. i 1 19,744.00 | two years studies Nor}e Nor}e Professional/First |~
(Disbursing Officer , Required Required e
1) (SG-8) in college Level Eligibility
Administrative
; Completion of CS Sub-
Assistant 11 ] {
(Budgeti . 1 19.744.00 | two years studies NOI'IC Nor'le Professional/First
geting Assistant) : Required Required ot
(SG-8) in college Level Eligibility
inistrative Aide X 1755300 | ¢ Completic;n ;f None None meiii:::m. Q
v ] ,553. wo years studies . . il
Clerk III) (SG-6) in college Required | Required Level Eligibility
Administrative Aide Completion of Nore None CS Sub-
VI (Clerk III) (SG-6) 1 17,553.00 | two years studies Required | Required Professional/First
(OUS Staff) in college g equir Level Eligibility
PSU-Main Office
Position Title/Salary Nu:)nfber Monthly Requirement
i ini i Eligibili
O Grade Viisanky Salary Education | Training Experience igibility {
P Bachelor's | BIBht(8) | oo ayyearsiof | CS Professional
Officer V (Supply 1 46,725.00 | Degree | oursof erelevant Second Level
Officer III) (SG-18) relevantto | «@levant’ it Eligibility
(Procurement Office) the job training P
AlminiEatee Barhe'or's, | NG Twor(2) years of :| CS Professional/
Officer V (Budget 1| 4672500 | Desree | ‘oursof jevant Second Level
Officer III) (SG-18) e relevant to relevant S——— Elicibili
i . ST experience igibility
(Planning Office) the job training
Administrative lea;helor 8 ‘Efi,',ght (83 "T‘w?,(,::') yeztrggﬂ ~CS Professional/
Officer V (SG-18) 1 46,725.00 rcleiiﬁ"m r;‘::agt w’(::r‘:zce Second Level
Offi Eligibili
(HR Oftiée) thejob | faining | (RSP &PSIPOP) ghbfitly
Project Development B?;helor s :"9 W(Ai, Ontzﬂ)_xearqf CS Professional/
Officer I (SG-15) I | 3661900 | | oo, | televant Second Level
(Engineering Offict) re even’ %0 18 ~experience Eligibility
the job training
Reglon”s Premion University of Choice e‘@g ac W;Z:,Ffl
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Bachelor’s .
Legal Assistant II Degree None Jhe(l) yearof | CS Professional/
SG-1 2 29,165.00 ; efelevant Second Level
(5G-12) relevantto | Required o Eligibili
the job «experience igibility
Administrative Bachelor's N One.(1)yearof | CS Professional/
Officer II (HRMO I) 2| 27,000.00 ?)e skl I ‘::: p “televant Second Level
(SG-11) g quire -experience Eligibility
Bachelor’s 4
CS Professional/
Internal Auditor I
s 2| 2700000 | DeE*C None | None Required | Second Level
(SG-11) relevantto | Required Sl
: Eligibility -
the job
Project Development lea)chelor s N CS Professional/
Officer I (SG-11) 2 | 2700000 | °B° v None Required | Second Level
e relevant to Required il 5
(Emsineering Office) g Eligibility
the job O
Planning Officer I Ball)chelor s N CS Professional/
(SG-11) 2 27,000.000 cgree or'le None Required Second Level
relevantto | Required I
) Eligibility
the job
Completion
Administrative of two N CS Sub-
Assistant III (SG-9) 1 21,211.00 years R or.le d None Required | Professional/First
(VP Admin Office) studies in =quire Level Eligibility
college
Completion : _
Administrative of two N 0_1_1%(1{});’:3& CS Sub-
stant 11 (SG-8) 1 19,744.00 years Re i d ‘.”,‘Ee‘i'.. e Professional/Fim
(HKOffice) studies in quire E’-‘ggfg Level Eligibilt
college - )
Administrative Completion
Assistant I (Buyer I) of two None CS Sub-
(SG-7) 4 18,620.00 years Required None Required | Professional/First
(Procurement Office) studies in 4 : Level Eligibility
college
Administrative Completion
Assistant I (Buyer I) of two Niis CS Sub-
(SG-7) 3 18,620.00 years Required None Required | Professional/First
(BAC Office) studies in q Level Eligibility
college
Completion
Administrative Aide of two CS Sub-
None ; f :
VI (Clerk III) (SG-6) 1 17,553.00 years Required None Required | Professional/First
(Accounting Office) studies in q Level Eligibility
college
Repion’s Premic University of Qhotce Qe ML o EERomer: [

- glamnoscampus@psu edu ph | | Asingan - asingancampus@osu edu ph | | Bayambang - hayambanacamgus@psu.edu ph | | Binmaley
g | Lingayen - mm&!mnm Mllw&h m@mmmmll&"ﬂ-wﬂﬂ"w‘" urdanetacamousnsy edy ph |
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Administrative Aide C°:;F:'e“°" -
wo ub-
(\’E;ogée;k 1 {56-6) 1 17,553.00 years Nor.le None Required | Professional/First
ecretary WY Required TN,
Office) studies in Level Eligibility
college
Completion
Administrative Aide of two CS Sub-
VI (Clerk I1I) (SG-6) 1 17,553.00 years Nor.le None Required | Professional/First | ~
(Budget Office) studies in Reqpited Level Eligibifity
college ‘
Completion
Administrative Aide of two CS Sub-
VI (Clerk III) (SG-6) 1 17,553.00 |  years None o | NoneRequired | ProfessionalFirst
(Cashier Office) studlieadn | RORIS Level Eligibility
college
Completion
Administrative Aide of two CS Sub-
None : : .
VI (Clerk I1I) (SG-6) 2 17,553.00 years ired None Required | Professional/First
(HR Office) studiesn | T oIS Level Eligibility
college
Completion
Administrative Aide of two CS Sub-
VI (Clerk III) (SG-6) 1 17,553.00 |  years Neoe None Required | Professional/First
(ICTMO) studlesln | ReqUlree Level Eligibility
college
Completion
Arzministrative Aide of two CS Sub- @
V1{Clerk III) (SG-6) 1 17,553.00 |  years None None Required | Professional/First
(Procurement Office) studies in Required Level Eligibility
college
Completion
Administrative Aide of two CS Sub-
VI (Clerk III) (SG-6) 1 17,553.00 years Nor.1e None Required | Professional/First
(Engineering Office) studieyiy | Soaured Level Eligibility
college
PSU-San Carlos City Campus
Position Title/Salary Numrber Monthly Requirement
Grade Vacoancy Salary Education Training | Experience Eligibility
Administrative Bactelor’s Four (4)— | - ! rofessional
Officer IV (Budget 1 36,619.00 | Degree re.levant to h]ﬁ;',_ﬁr s of 0 .tel‘evam Sec?nfi 'L.evel
the job — experience Eligibility
Repion’s Promior Untversdty of Choiee QO H.L o EEmemar - [
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Pangasinan State Aniversity

Officer II) (SG-15) relevant
(Planning Office) training
::s'i:::l::ﬁhve Ehmpletoay None None ot

i 5 1 19,744.00 | two years studies ] p Professional/First
(Disbursing Officer i coll Required | Required | = Eligibility
II) (SG-8) in college
Administrati
Assli!:t:l:tl;; ive Completion of None None CS Sub-
(Budgeting Assistant) : 19,744.00 | two years studies Required Required Profess ital s

i Level Eligibils
(SG-8) in college gibility
it . . Completion of CS Sub-
3‘:'('3;:::(?;;;2 SA(l;dz) 2 17,553.00 | two years studies RNOI.]e d R:kl,l?:ed Professional/First
" in college equire q Level Eligibility
‘/'\
Q PSU-Sta. Maria Campus ()
i t
Position Title/Salary e r:fber Monthly Relquitemen
Grade Vacancy Salary Education Training | Experience Eligibility
Bachelor N None CS Professional/
Registrar I (SG-11) 1 27,000 achelor's i one o | Recuireq | Sccond Level
o\d Degree equire equir Eligibility
Adl.mmstratlve Completion of CS Sub-
Assistant 11 \ None None : .

; . 1 19,744.00 | two years studies ; . Professional/First
(Disbursing Officer i coll Required Required Level Eligibility
1I) (SG-8) i coflege

o - =
jninistrative Completion of CS Sub- U
Assistant I1 . None None . .
LN 1 19.744.00 | two years studies . ) Professional/First
(Budgeting Assistant) . Required Required il e
in college Level Eligibility
(SG-8)
Administrative Aide Conip'otian o.f None None CS. Sub- .
VI (Clerk II) (SG-6 2 17,553.00 | two years studies Required Required Professional/First
(Clerk II) (SG-6) in college equir q Level Eligibility
PSU-Urdaneta City Campus
i t
Position Title/Salary Nul:fber Monthly Requiremen
Grade Vacancy Salary Education Training | Experience Eligibility
Bachelor’s D our-(4)=
Accountant II ) o;ns i :g:rrs o}* 93}3‘(1) year
¢ 1 |39,672.00 . ofrelevant | RA1080(CPA)
(SG-16) old Commerce/Business ;;ﬁam S
Administration training SEenee
Repion’s Premies University of Qhoice QoL o (R oacar -, [
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major in
Accounting/BS
Accountancy

Administrative )

Assistant IT : Completlon.of fwa Notié W CS'Sub- .
(Disbursing Officer 19,744.00 years studies in Requited Required Professno'nafI/.F}rst
II) (SG-8) college Level Eligibility
Administrative ;

Assistant 11 Completion of two None None CS.SUb- .

Budgeti 1 19.744.00 | years studies in . . Professional/Figst
(Budgeting | Required | Required | = b oo
Assistant) (SG-8) collegs VIR
Administrative Aide Completion of two N N CS Sub-

VI (Clerk I1I) (SG- 2 |17553.00 | yearsstudiesin | o ¢ | o | Professional/First
1 6)_ college equire CAUET | Level Eligibility |
A _ ainistrative Aide i )
VI (Clerk I11) (SG- Completlon.of t.wo None None CS‘Sub- . }

1 17,553.00 years studies in . . Professional/First

6) ; Required | Required Level Eligibili
(SAS Staff) college evel Eligibility

Qualified applicants regardless of age, race, sexual preferences/orientation, gender, special needs, and religion
are encouraged to apply.

For widest dissemination.
- O

EMBERT M. GALAS
niversity President

y
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Pangasingy, Siate Anivergity

Website: www.psu.edu.ph

Telephone: (075) 206-0802 Telefax: (075) 542-4261/4057

OFFICE OF THE UNIVERSITY PRESIDENT

Memorandum Order No.12

Series 2024
January 22, 2024
To All Campus Executive Directors
Other Officials Concerned
Subject Filling up of Vacant Teaching Positions

You are hereby advised to disseminate information regarding the filling up of vacant positions as indicated

: below.

These positions are open to all interested applicants. Applicants should signify their intention to apply by
submitting their application documents and credentials together with their application letters to Dr. Ian D.
Evangelista, Chief Administrative Officer-Administration not later than February 2, 2024 for pre-
qualification assessment. Non-Submission of ANY of the following documents shall be a ground for the

applicant’s disqualification:

Personal Data Sheet (2017 Revised Form) — must be properly accomplished and notarized;

a.
b. Copy of Transcript of Records;
c. Certification of work experience;
d. Copy of appropriate eligibility;
e. Last performance rating from current/previous employer; and
’ Q f. Copy of related training/seminar certificates. : \d ;
Vacant Positions:
Position Title/Salary Grade: Instructor I (SG-12)
Number of Vacancy : Sixty One (61) Slots
Employment Status : Contractual
Monthly Salary : Php 29, 165.00
Requirement
Position to be
Campus filled . )
e Education Training | Experience Eligibility
Bachelor of RA 1080 (For
; Science in None None courses requiring
8)P 2)1 t 1 ; ;
(RESUAlamidos | (=) Insthieiory Information required required BAR or BOARD
Technology Eligibility)
e P Bl o o B x 1 T JORERS o-se [T Slos Iy
f
|W—M_W&MHNWM-§WHBayambane-bam:mmmwmllBimlev—.bi__x_ﬂ_*e_ﬁunma'e campus@psu.edu.ph |
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CamScanner


https://v3.camscanner.com/user/download

Republic of the Philippines

Pangagingly, Siate University

Website: www.psu.edu.ph
Telephone: (075) 206-0802 Telefax: (075) 542-4261/4057

Bachelor of
Secondary None None
Ll Education required required s, 10e0 L)
(English & Math)
Master in Business
Administration; RA 1080 (For
(1) Instructor I BSBA Operations None None courses requiring
Management/ required required BAR or BOARD
Financial Eligibility)
Management
Bachelor of Noiie None
(3) Instructor I Elementary : : RA 1080 (LET)
: required required
Education
1 G (1)(:Guidar11(;e and RA 1080 (For
) ounscling; None None courses requiring
(5) PSU Asingan | (2) Instructor I (1 )Psychology‘- required required BAR or BOARD
related course; Eligibility)
None None
: 1080 (LE
(1) Instructor I | BSE Mathematics required il RA (LET)
Bachelor of
None None
(1) Instructor I Elemen;ary required required RA 1080 (LET)
Education
s RA 1080 (For
ik | DI tor | BS Electrical None None courses requiring P
9 (1) Instructor Engineering required required BAR or BOARD |
B I Eligibility)
: RA 1080 (For
(13) PSU Mastffr ,Ofpr.bh'c None None courses requiring
Bayambang (2) Instructor I Ad"_":';"? - required required BAR or BOARD
Allied degrees Eligibility)
BS Nursing with None None RA 1080 (N
. i URSE
(6) Insiruetor 1 Master’s degree required required ( )
) None None
(1) Instructor I BSE Science required required RA 1080 (LET)
BSE Physical None None
(1) Instructor I Education with . . RA 1080 (LET)
\ required required
Master’s degree
© )0 ot I emccur . [
e LAV s edu ph “mnn-gs'nEEMMEﬂﬁﬂ shllkmhﬂi-hlllmm gcampus@psu.edu ph | | Binmaley — binmaleycampus@psu edu ph |
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BSE Technology
1) Inst and Lwehhopd Nope None
(1) Instrustoe] Education with required required N osiLEL
Master’s degree
RA 1080 (For
BS Information None None courses requiring
(4) Instrcior | Technology required required BAR or BOARD
Eligibility)
RA 1080 (For
. BS Fisheries with None None courses requiring
()PSUBinmaley | (1) {ustructor ] Master’s degree required required BAR or BOARD
Eligibility)
NI BS_Criminolo’gy None None RA 1080
(2 lnstructor] with Masier's required required | (CRIMINOLOGIST) ',
O degree f 4
BSE Mathematics
; , None None
(4) PSU Infanta (1) Instructor I with Master’s required required RA 1080 (LET)
degree
BSE English/ N
(1) Instructor I | Language Arts with Nope ol RA 1080 (LET)
; required required
Master’s degree
BS Agribusiness None Nahe
(1) Instructor I | Management with : . RA 1080 (LEA)
s required required
Master’s degree
\j BS Accountancy None None )
) (1) Instructor I with Master’s . . RA 1080 (CPA) |
required required
degree
With at least RA 1080 (For
. MA Economics; None one(1) year courses requiring
(8) PSU Lingayen | (2) Instructor | BA Economics required | of teaching BAR or BOARD
experience Eligibility)
BS Social Studies; None None
(2) Instrugtor ] BA Social Science | required required Ra 10B0(LET)
RA 1080 (For
BS Psychology None None courses requiring
{1} lastruite 1 required required BAR or BOARD
Eligibility)
A el € €5 0 o< [EEMmccur
&ﬁm%qm 00@‘» o: =N ._....mm
|'-- | | Asingan - asingancampus@psu edu ph | | Bayambang — bayambangcampus@psu edu ph | | Binmaley - binmaleycampus@psu.edu ph |

unh | | | innaven = linnavenramnis@nsi adii nh | | Main = hrmrdn@nsi edi nh | 1 San Narlns - sancariescamous@asu. ech eh | | Sta. Maria -

CamScanner


https://v3.camscanner.com/user/download

Republic of the Philippines

Pangaging)y, State University

Website: www.psu.edu.ph

Telephone: (075) 206-0802 Telefax: (075) 542-4261/4057

MS Computer RA 1080 (For
Science; None None courses requiring
(2) Instructor | BS Computer required required BAR or BOARD
Science Eligibility)
BIT Mechanical None \:;:::lzla)t ]::‘it
(1) Instructor I |  with Master’s ; y RA 1080 (LET)
required | of Industry
degree p
Experience
Master. in Bus'mcss RA 1080 (For
(2) PSU San Carl N1 I BASdmestrz:tlon;- None None courses requiring
an Carlos) (2) Instrugior ceountancy. required required BAR or BOARD
BS Financial T
Eligibility)
Management
BS Agriculture in
: Animal Science None None RA 1080 =
O PSU Sta. Maria | (1) Instructor | with Master’s required required (Agriculturist) w
degree
BSE English with None None RA 1080
: ' LET
(1} Tnstrucuon ] master’s degree required required (LET)
BS Bieotiical RA 1080 (For
ectrica Ny
P None None courses requiring
(16) PSU Urdaneta | (1) Instructor I Engme;nng in required required BAR or BOARD
Power Systems Eligibility)
BS Civil RA 1080 (For
Engineering in None None courses requiring
{2) Tnstructof] Structural required required BAR or BOARD |
) Engineering Eligibility) ()
RA 1080 (For
(1) Instructor I MS Architecture; None None courses requiring
BS Architecture required required BAR or BOARD
Eligibility)
BS Electronics and RA 1080 (For
(1) Instructor I Communications None None courses requiring
Engineering with | required required BAR or BOARD
Master’s degree Eligibility)
RA 1080 (For
(2) Instructor | BS Information None None courses requiring
Technology required required BAR or BOARD
Eligibility)
RA 1080 (For
. . None None courses requiring
2 . ;
(2) Instructor I | BS in Mathematics required roquired BAR or BOARD
Eligibility)
M“qum 0@@&.’@:%:‘@
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(1) Instructor] | BSED Filipino | _\°P® None RA 1080 (LET)
required required

y None None

(1) Instructor I BSED Science required required RA 1080 (LET)

Early Childhood
. None None
i ) ) RA 1080 (LET
(1) Instructor I E‘;gf::,l:ge‘;i required required (LET)

Qualified applicants regardless of age, race, sexual preferences/orientation, gender, special needs, and religion

Oe encouraged to apply.

For widest dissemination.

ELBERT M. GALAS
niversity President

®
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OFFICE OF THE UNIVERSITY PRESIDENT

Memorandum Order No. 20

Series 2024
February 28, 2024
To : All Campus Executive Directors
Qther Officials Concerned
Subject H Filling up of Vacant Teaching Positions

You are hereby advised to disseminate information regarding the filling up of vacant positions as indicated
below.

These positions are open to all interested applicants. Applicants should signify their intention to apply by
submitting their application documents and credentials together with their application letters to Dr. Ian D.
Evangelista, Chief Administrative Officer-Administration not later than March 13, 2024 for pre-
qualification assessment. Non-Submission of ANY of the following documents shall be a ground for the
applicant’s disqualification:

Personal Data Sheet (2017 Revised Form) — must be properly accomplished and notarized;
Copy of Transcript of Records;

Certification of work experience;

Copy of appropriate eligibility;

Last performance rating from current/previous employer; and

Copy of related training/seminar certificates.

-e a0 TR

Vacant Positions:

Position Title/Salary Grade: Instructor I (SG-12) PERMANENT

Number of Vacancy : One Hundred Ninety-Seven (197) Slots
Annual Salary : Php 349,980.00
Monthly Salary : Php 29,165.00
Bonus (Mid-year & Year-end) :Php 58,330.00
Personal Economic Relief Allowance (PERA) : Php 24,000.00
Clothing Allowance :Php  6,000.00
Cash Gift :Php  5,000.00

Productivity Enhancement Incentive Bonus (PEI) :Php 5,000.00

Region's Premier Uslvorsity of Ghoice QOM.L =¢ mmmomcu L[]
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Position to be . REQUIREMENTS
Specialization - — -
filled Education Training Experience Eligibility
RA 1080
. Master’s degree With relevant (For courses
(5) Instructor I English Language relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(3) Instructor I | Tourism Management | relevanttothe | None required teaching requiring BAR or
specialization experience BOARD
¥ Eligibility)
RA 1080
Husgitslity Master’s degree With rel'evant (F.o.r courses
(9) Instructor I Mariageimsit relevant to the | None required teaching requiring BAR or
& specialization experience BOARD
Eligibility)
RA 1080
Bisiness Master’s degree With rcl'evant (F_Of courses
(9) Instructor I Adidntaen relevant to the | None required teaching requiring BAR or
inistration 5 ote :
specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(3) Instructor I | Public Administration | relevanttothe | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Guidance Counseliii Master’s degree With relevant (F‘o-r courses
(10) Instructor I siifd Pevolicl £ | relevantto the | None required teaching requiring BAR or
ARy specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(1) Instructor I Social Work relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(1) Instructor I | Nutrition and Dietetics | relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
Master’s degree With relevant RA 1080
(5) Instructor I Nursing relevant to the | None required teaching (For courses
specialization experience requiring BAR or
Repion's Preasior Uniuonscty of Qhotee Q0L o EEmemcur [
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BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(5) Instructor I Criminology relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(4) Instructor I Mathematics relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(1) Instructor I Economics relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
. Master’s degree With relevant (For courses
(26) Instructor I ?;3;’:2“ relevant to the | None required teaching requiring BAR or
gy spccialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(2) Instructor I Computer Science relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(4) Instructor I Architecture relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(1) Instructor 1 Civil Engineering relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(1) Instructor I | Computer Engineering | relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
Master’s degree With relevant RA 1080
(1) Instructor I | Electrical Engineering | relevant to the | None required teaching (For courses
specialization experience | requiring BAR or
Reglon's Pression Univensity of Ghoice QO GL o EEmemcr
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BOARD
Eligibility)
RA 1080
: Master’s degree With relevant (For courses
Mechanical i p ;s
(4) Instructor I 4 ; relevant to the | None required teaching requiring BAR or
Eogiaeceing specialization experience BOARD
Eligibility)
RA 1080
. l Master’s degree With relevant (For courses
(3) Instructor I Sciszzér::gl;?(t)?ogy relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(5) Instructor I Fisheries relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(7) Instructor I Agriculture relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
S Master’s degree With relevant (For courses
(5) Instructor 1 &i:: :u::::fi relevant to the | None required teaching requiring BAR or
£ specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(10) Instructor I English Education relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Social Studies Master’s degree With relevant (F.O.r courses
(19) Instructor I Education relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
NiiBanaiias Master’s degree With relevant (For courses
(9) Instructor I Education relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
Master’s degree With relevant RA 1080
(9) Instructor I Science Education relevant to the | None required teaching (For courses
specialization experience | requiring BAR or
Reglon's Premioe Hauivensity of Ghotee QO ML ¢ mEmencwr L[]
Il
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O

BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(6) Instructor I Filipino Education relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(11) Instructor I | Elementary Education | relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Physical Master’s degree With relevant (For courses
(7) Instructor I Education/NSTP relevant to the | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)
RA 1080
Techinalogy and Master’s degree With rel-cvant (F.o'r courses
(7) Instructor I - : relevant to the | None required teaching requiring BAR or
Livelihood Education s o .
specialization experience BOARD
Eligibility)
RA 1080
Master’s degree With relevant (For courses
(4) Instructor I | Industrial Technology | relevanttothe | None required teaching requiring BAR or
specialization experience BOARD
Eligibility)

Qualified applicants regardless of age, race, sexual preferences/orientation, gender, special needs, and religion
are encouraged to apply.

For widest dissemination.

ELM GALAS

University President

Reglon's Premior University of Ghoice Q‘@u ‘_—'-‘:M;ﬂm
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OFFICE OF THE UNIVERSITY PRESIDENT

Memorandum Order No. 103

Series 2023
November 14, 2023
To : All Campus Executive Directors
Other Officials Concerned
Subject § Filling up of Vacant Non-Teaching Positions

You are hereby advised to disseminate information regarding the filling up of vacant positions as indicated below.

.-These positions are open to all interested applicants. Applicants should signify their intention to apply by

\bemmmg their application documents and credentials together with their application letters to
Dr. Ian D. Evangelista, Chief Administrative Officer-Administration not later than November 24, 2023 for
pre-qualification assessment. Non-Submission of ANY of the following documents shall be a ground for the
applicant’s disqualification:

"Personal Data Sheet (2017 Revised Form) — must be properly accomplished and notarized;

a.
b. CS Form 212 Work Experience;
c. Copy of Transcript of Records;
d. Certification of work experience;
e. Copy of Certificate of Eligibility;
f. Last performance rating from current/previous employer;
g. Copy of related training/seminar certificates; and
L./ h. Potential Assessment Form (to be signed by immediate supervisor) for government employee only.
Vacant Positions:
PSU - Alamines City Campus
Requi t
Position Title/Salary Nur:fber Monthly Squrves
Grade Vacaney Salary Education Training | Experience | Eligibility
CS
Administrative Officer ; Four(4) | one (1) year .
Bachelor’s degree | hours of Professional/
IV (Budget Officer II) 1 36,619.00 A of relevant od
(SG-15) relevant to the job | relevant snitlense 2" Level
*| training pe Eligibility
Administrative Completion of two 5 S-ub
. 3 None None Professional/
Assistant II (Property 1 19,744.00 years studies in ; :
Custodian) (SG-8) college required required 1st Level
L Eligibility
 Reglon's Premier Untversity of Choice \ QOO o pEmemar ]

| Aaminos - staminoscampus@psu edu ph | | Asingan - ssingancampus @psu edu ph | | Bayambang - bayambangcampus@psu edu ph || Binmaley - binmaleycampus@psu edu ph | | Infanta - infantacampus@psu edu ph
= |Lingayen - fingayencampus@psu edu ph | | Main - maus- wﬁm"wu-mwnud - urdanetacampus@psu edu.ph | :
h|
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Administrative Completion of two N P (;S S.Ub "
Assistant IT (Disbursing | 1 19,744.00 |  years studies in I None forcasiona
Officer II) (SG-8) college required required 1st Level
Eligibility
Administrative Aide VI Completion of two N N P CfS S.Ub I/
(Clerk I1I) (SG-6) 1 17,553.00 | years studies in e Y o hwny
Registrar’s Office coflage required required Ist Level
Eligibility
Administrative Aide VI Completion of two | N 5 cfs e i
(Clerk I1I) (SG-6) 1 17,553.00 | years studies in ore ane rofessiona
i i required required Ist Level
Driver/Liaison Officer college Bk
Eligibility
PSU-Asingan Campus
_a
Position Title/Salary N“"'fb" Monthly Requicement
Grade Vacoancy Salary Education Training | Experience Eligibility
Four (4) .
1
Planning Officer 11 Bachelor’s degree | hours of Onetlyyenr | €8 P:f,) fessional
1 36,619.00 : of relevant 2" Level
(SG-15) relevant to the job | relevant . ligibili
aiing experience Eligibility
;s Bachelor’s degree
/College Librarian I Wbty Scieiell s None RA 1080
' (SG-13 Lo = == ! 3132000 | or Iformation'ér required required (Librarian)
(| 8613 fror . BSE/Arts Maj. In | "1 k
o /"/ Library Science
[ ¢ninistrative Completion of CS Sub
. . ; None None .
Assistant III (Senior 1 21,211.00 | two years studies reauited —— Professional/ 1st
Bookkeeper) (SG-9) in college q q Level Eligibility
Administrative Completion of CS Sub
; None None '
Assistant II (Property 1 19,744.00 | two years studies required cegitied Professional/ 1st
Custodian) (SG-8) in college q q Level Eligibility
Administrative Aide Completion of CS Sub
. None None <
VI (Clerk III) (SG-6) 1 17,553.00 | two years studies . . Professional/ 1st
ol ; required required .
Driver/Liaison Officer in college Level Eligibility
PSU-Bayambang Campus
Number Requirement
Position Title/Salary “or Monthly 9
Grade Vacancy Salary Education Training | Experience Eligibility
Reglon's Premior Untversity of Ghotce og@& (X O - @mccur [
| Alaminos - glaminoscampus(@psu edu ph | | Asingan - eduph || -Mmmﬁmwu - binmaleycampus@psu.edu ph | | Infanta - infantacampus@psu edu.ph |

ssingancampus@psu.edu ph
| Lingayen = lingsyencampus@psu edu.ph | | Main = hrmdo@psu.edu ph | | San Cerlos = edu,
| $AS - sas@psu eduph | | OUS - ous@osu eduph |
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Administrative Bachelor’s d i'ght (83 Two (22, CS Professional/
Officer V (SG-18) 1 | 46,725.00 el RSP SRSILEL || SRR 2™ Level
relevant to the job | relevant relevant 7 s
(Campus AO) oo b 4 Eligibility
training | experience
Administrative Bachelor’ :our (4} One (1) year | CS Professional/
Officer ITI (Cashier 1| 33,843.00 -l il °t of relevant | 2™ Level
II) (SG-14) wBIe VAt | experience Eligibility
training
Administrative ;
CS Professional/
Oicer [T (HEMDD 1 27,000.00 | Bachelor’s Degree Norle NOer 27 Level
(SG-11) required required g o oo
Eligibility
Campus HR Office
Administrative
Assistant I1I (Senior Completion of CS Sub
p None None .
P=okkeeper) (SG-9) 1 21,211.00 | two years studies e — Professional/ 1st
Campus Accounting in college fequ a Level Eligibility
Office
Administrative Aide Completion of CS Sub
] None None .
VI (Clerk III) (SG-6) 1 17,553.00 | two years studies reuiived required Professional/ 1st
Driver/Liaison Officer in college q q Level Eligibility
Administrative Aide Completion of CS Sub
. 4 None None .
VI (Clerk III) (SG-6) 1 17,553.00 | two years studies . . Professional/ 1st
. . required required .
Registrar’s Office in college Level Eligibility
Administrative Aide
VI (Clerk III) (SG-6) Completion o.f None Neoe CS' Sub
ICT Office 1 17,553.00 | two years studies : . Professional/ 1st
, required required o
(Laboratory in college Level Eligibility
‘L\Jtodlan)
PSU-Binmaley Campus
Requirement
Position Title/Salary Nunonfber Monthly equire
Grade Salary Education Training | Experience Eligibility
Vacancy
Administrative , Four(4) One (1) year | CS Professional/
. Bachelor’s hours of od
Officer III (Cashier 1 33,843.00 s ralevat of relevant 2™ Level
- xperi Eligibili
II) (SG-14) traliing experience gibility
4 :
Administrative , Four (4) One (1) year | CS Professional/
Bachelor’s hours of nd
Officer I1I (SG-14) 1 33,843.00 of relevant 2™ Level
(Quality Assurance) Degree tolevant experience Eligibility
pality training pe g
Regton's Premier Uniwerscty of Ghoice O H.L o EEmemar

Alaminos - laminoscampus@psu.edu ph | | Asingan -

- asingancampus@psu.edu ph | | Bayambang -
| Lingayen = lingayencampus@psu.edu ph | | Main ~ hrmdo@psu edu ph | | San Carlos ~ sancartoscampus@psu eduph | | Sta
|8AS - sas@psu edu ph | | OUS - ous@psu edu ph |

gmmmmumm binmaleycampus@psu.edu ph | | Infanta - infantacampus@psu edu ph |
urdanetacampus@psu edu ph

Maria - stamariacampus@psu edu ph | | Urdaneta -
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Administrative , CS Professional/
Officer I (Supply 1 23,176.00 ?eil‘:t::t)rt: t(:]eg'r e; RNor.ie d RNO?: d 2" Level
€
Officer I) (SG-10) P W joe T Kequiie " Eligibility
Administrative Aide Gampletion o.f None None CS. sup
VI (Clerk I1T) SG-6 1 17,553.00 | two years studies Required Required Professional/ 1st
in college equire € Level Eligibility
PSU-Infanta Campus
= . Number Requirement
Position Title/Salary of Monthly
Grade Vacaney Salary Education Training | Experience | Eligibility
Four (4 CS
];2 hc())::s(ofF Ong (1) yeat Professional/
cegistrar I1 (SG-15 1 3 i
gistrar 11 ( ) 6,619.00 | Bachelor’s Degree celevant :: relr?vant o™ [ evel
training pefience Eligibility
PSU-Lingaven Campus
4 . Number Requirement
Position Title/Salary of Monthly
Grade Vacaney Salary Education Training | Experience | Eligibility
Administrative Officer Four (4) One (1) CS
IIT (Records Officer II) 1 33.843.00 | Bachelor's D hours of I;erelevﬁ:r Professional/
(5G-14) T ACIETOTS B | relevant ox Fande 2" Level
Chpus Planning Office training | OO Eligibility
Administrative Officer N p fcs, v
I (HRMO I) (SG-11) I |27,000.00 | Bachelor’s Degree one Hne W
Campus HR Office required required 2™ Level
Eligibility
Administrative Officer f CS, "
11 (SG-11) 1 27,000.00 | Bachelor’s Degree Nope Nope Pro ndessnona
Guidance Office required required 2™ Level
Eligibility
Administrative Completion of two G Sflb-
Assistant II (SG-8) 1| 1974400 | yearsstudiesin | o oo | Profcssions
Laboratory Custodian college required required 1* Level
Eligibility
Region’s Prenion Untversity of Ghotce Qe ML o EEmencr

| Aiaminos - slaminoscampus@psu edu ph | | Asingen - asingancampus @psu edu ph | | Bayambang - bayambangcampus@psu edu ph | Binmaley ~ binmealeycampus@psu edu ph - infantacampus@psu edu ph
lm-wllu-muh&m- Ty stamariacampus@psu eduph e ;

sancarfoscampus@psu.edu ph | | Sta. Maria - stamari
| SAS - sas@psu edu ph | | OUS - ous@psu edu ph |

.ph | | Urdaneta - urdanetacampus@psu edu ph |
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CS Sub-
R S AIE Coinplerorl 6 wg None None Profess:lonal/
(Clerk III) (SG-6) 2 17,553.00 years studies in ; ; »
HR Staff " required required 1* Level
ESCeEs Eligibility
Administrative Aide VI Cottoletion ot CS Sub-
(Clerk TII) (SG-6) N P e :"29 MO 1 None None | Professional/
Quality Assurance e years s“u Sl required required 1** Level
Office cotlege Eligibility
PSU-Main Office
Requirement
Position Title/Salary Numfber Monthly e
J Grade Vacoancy Salary Education | Training Experience Eligibility
F;;’;S(i? Five (5) years in
; . tpe g position CS Professional/
Vice President IV 1 148,171.00 DIc))ctorate training mt involving 2] evel
(3-25) SElce managcc:lmcn management and Eligibility
sup:rr\lfision SpsFvaian
Forty (40) Four (4) years in
Chief Administrative hours of Sokition CS Professional/
Officer 1| 90,078.00 Néas“" s “";‘:";il o | involving 2% Level
(Finance/Management egree mal gd management and Eligibility
O\-f:l)c sl e sup:rr:/ision Spervision
Bachelor’s Eight (8 .
Information ii‘:egree hoburs(otz Two (2) years of | CS Professional/
Technology Officer I 1 51,357.00 i | st relevant 2 I..e.v.el
(SG-19) the job training experience Eligibility
Administrative Bachelor’s | Eight (8) Two (2) years of | CS Professional/
O ¥ . 1 46,725.00 degron hours of relevant 2™ Level
(Information Officer relevant to relevant experience Eligibility
I1I) (SG-18) PRPIO the job training
Administrative Bachelor’s | Eight (8) Two (2) years of | CS Professional/
Officer ¥ {Ridhe 1 46,725.00 degreo hours of relevant 2" Level
Officer III) (SG-18) relevant to relevant experience Eligibility
Planning Office the job training
Administrative Bachelor’s Four (4) One (1) year of | CS Professional/
g IV' 1 36,619.00 ;iegree holurs Of relevant 2™ Level
(Information Officer re evz{nt to re év.an Sxpofionde Eligibility
@(SG—IS) PRPIO the job training

IN-TM Mllmmﬁ% ||aum
Lingayen - lingayencampus@psu edu ph = hmdo@@psu edu ph Carlos - sancarloscampus(@psu edu ph 2
| SAS - sas@psu edu ph | | OUS - ous@psu.eduph |

- bayambangcampus@psu edu.ph - binmaleycampus@psu edu.ph - infantacampus(@psu.edu ph |
|| Bayambang - [kl m!sms!!!!!!tll"""'“ wdanetacampus@psu edu ph |
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on P -
;:d::i:tl;:: 1 (;(g.rla zn)] Bz:jch,elor s N CS Professional/
pecia 1 29,165.00 EES* ) None required 2™ Level
(Learning & relevant to required Eligibility
Development) the job $
Administrative
Officer 11 Bachelor’ N CS Professional/
(Information Officer 1 27,000.00 Zc e oPe d None required 2™ Level
I) (SG-11) o 2o require Eligibility
PRPIO (Layout Artist)
g?inisltlral;iv: helor® N CS Professional/
icer II (Budget 1 27,000.00 Bachelor’s one None required 27 [ evel
Officer I) (SG-11) degree required Y
Eligibility
Budget Office
In 1 Audi Bachelor’s CS Professional/
;’;o rln la uditor 1 1 27,000.00 Qe NO!’]C None required 2™ Level
(So-11) relcv§nt to | required Eligibility
the job
Administrative Bachelor’s CS Professional/
Officer I (Supply 1 23,176.00 fegree RNm_‘e 4 | NoneRequired 2™ Level
Officer I) (SG-10) i danl e Eligibility
the job
Administrative B‘:’chelor,s N CS Professional/
Officer I (Cashier I 1 317600 | BEE o ot ;| None Required 2 Level
(SG-10) e | Bl Eligibility
the job
‘s : Bachelor’s .
Administrative dsctng e CS Professional/
y3cer I (Records 1| 2317600 “l . None Required | 2 Level
Oisicer I) (SG-10) telovamt | Requtred Eligibility
the job
. . . Completion
:dl?“t:ls:ﬁtwe of two None CS Sub-
s:ﬂs " A 1 19,744.00 years . None Required | Professional/ 1*
(Disbursing Officer . Required ;i e
studies in Level Eligibility
II) (SG-8)
college
Completion
Administrative of two N CS Sub-
Assistant I (Buyer I) 1 18,620.00 years R on?e d None Required | Professional/ 1*
(SG-7) BAC Office studies in dhaly Level Eligibility
college “
Completion |
Administrative of two N CS Sub-
Assistant I (Buyer I) 1 18,620.00 years R or}e d None Required | Professional/ 1*
(SG-7) Supply Office studies in oquite Level Eligibility
b college
Regton's Prencion Ueetvernsity of Ghotee 0@@&-_‘!;—9@&."3

| Alaminos - siaminoscampus@psu.edu ph | | Asingan - asingancampus(@psu.edu.ph | | Bayambang - bayambangcampus@psu.edu ph || Binmaley - binmaleycampus@psu edu ph | | Infanta ~ infantacampus@psu edu ph
IM-WIIH-MIIw&h-M@II&UWE-MMIIM-WI l
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Completion
ini i i CS Sub
Administrative Aide of two \one . ey u -
VI (Clerk III) (SG-6) 1 17,553.00 years Required None Required | Pro essional/ .st
Board Secretary Office studies in Level Eligibility
college
Completion
Administrative Aide of two CS Sub
N : 2
VI (Clerk III) (SG-6) 1 17,553.00 years Req(:n?:e d None Required Professxo.n?l/' !st
BAC Office studies in Level Eligibility
college
BS
Administrative Aide }I{]foh:n 2:110n N CS Sub
VI (Clerk I1T) (SG-6) 1 17,553.00 | COMOI08Y S 4 | NoneRequired | Professional Ist
IT Expert (HRMDO) Ofpuhier | Reqilie Level Eligibility
O related
' course
Completion
ini i i CS Sub
Administrative Aide of two None I ... T3
VI (Clerk III) (SG-6) 1 17,553.00 years Required one Require o essw.nz} [1s
ous studies in Level Eligibility
college
Completion
ini i i CS Sub
Administrative Aide of two None T u &
IV (Clerk II) (SG-4) 1 15,586.00 years Reqiited one Require: o essnonzlt : st
Student Services Office studies in Level Eligibility
college
Completion
A’;:)inistrative Aide of two CS Sub
. N ; .
IV (Clerk IT) (SG-4) 1 15,586.00 | years Req(:xri]:e 4 | NoneRequired | Professional st
BAC Goods studies in Level Eligibility
college
PSU-San Carlos City Campus
eii : Number Requirement
Position Title/Salary of Monthly
Grade Salary Education Training | Experience Eligibility
Vacancy
Administrative Bashslor i::u:s(jz_ One (1) year | CS Professional/
. S u nd
Officer III (Cash 1 843.00 f relevant 2" Level
I e S (-ashicr 32520 Degree relevant | O fos tas
I) (SG-14) srafiiliig experience Eligibility
Administrative N N CS Professional/
Officer I (HRMO 1) 1 |27,00000 | Bachelor's Degree | o e 3 2 Level
(SG“ l) requires require Eliglblllty
Region's Prensier Unioorsity of Choice QDL ¢ EEmemcr
| Karninos - || Asingan - asingancampus(@psu edu ph | | Bayambang - bayambangcampus@psu edu ph || Binmaley - binmaleycampus@psu edu ph | | Infanta - infantacampus@psu eduph |

| Lingayen -

IIH-MH&% - sancarioscampus@psu edu ph | | Sta. Maria ~ stamariacampus@psu edu ph | | Urdaneta = urdanetacampus@psu.edu ph |

SAS - sas@psu edu ph | | OUS - ous@psu edu ph |
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Campus HR Office
Administrative Bachelor’s CS Professional/
None None
Officer I (Supply 1 23,176.00 | Degree relevant to Required Required Second Level
Officer I) (SG-10) the job ikakd equire Eligibility
Administrative
2 Completion of CS Sub
A :
C‘:ssl:::::)l ((;’(;og)e rty 1 19,744.00 | two years studies RNO?:e d R:cxlt:x?:e d Professional/ 1st
) i L 1 Eligibili
HM Laboratory in college Level Eligibility
(Budgeting Assistant) 1 19,744.00 | two years studies Req(:i]:e d Required Professional/ 1st
i Level Eligibili
(SG-8) in college evel Eligibility
Administrative Aide Completion of N None CS Sub
Z9(Clerk IIT) (SG-6) 1| 17,553.00 | twoyearsstudies | o ot | poo .o, | Professional Ist
omputer Laboratory in college squie q Level Eligibility
Administrative Aide Completion of None None CS Sub
VI (Clerk III) (SG-6) 1 17,553.00 | two years studies R or_] d Required Professional/ 1st
Library in college 2 Lot 9 Level Eligibility
Administrative Aide Completion of Mone None CS Sub
IV (Clerk II) (SG-4) 1 15,586.00 | two years studies Required Reired Professional/ 1st
Registrar’s Office in college 9 q Level Eligibility
PSU-Sta. Maria Campus
— 2 R
o ire t
Position Title/Salary N“':fbe’ Monthly i Lo
Grade Vaeancy Salary Education Training | Experience Eligibility
; CS Professional/
i‘:::lc:t ll!(e;zl-rlclh) 1 27,000.00 | Bachelor’s Degree reNz?rZ d reNz?ree d 2™ Level
y q q Eligibility
Administrative Aide Completion of two None None CS Sub
VI (Clerk III) (SG-6) 1 17,553.00 | years studies in : R Professional/ 1st
: Required | Required e <k gt
Accounting Office college Level Eligibility

| Aaminos - slaminoscampus@psu edu ph | | Asingan - asingancampus@psu edu ph || Bayambang - bayambangcampus@psu.edu ph | | Binmaley - binmaleycampus@psu edu ph | | Ifanta - infantacampus@psu edu ph |
sancarioscampus@psu edu ph

| Lingayen = lingayencampus@psu edu ph | | Main - mdo@psu edu ph || San Carios -~

su 115t
| SAS - sas@psu edu ph | | OUS - qus@psu edu ph

~ stamariacampus@psu edu ph | | Urdaneta - urdanetacampus@psu edu ph |
h|
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Lingayen, Pangasinan
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PSU-Urdaneta City Campus

Position Title/Salary Numiber Monthly Requirement
Grade ot Salar Educati Traini Experi igibili
Vacancy y ucation raining xperience Eligibility
i . Four (4
Administrative h:)):l:s(oz" One (1) year | CS Professional/
Officer III (Supply 1 33,843.00 | Bachelor’s Degree of relevant 2™ Level
Officer II) (SG-14) relevant | o verience |  Eligibility
training
Administrative CS Professional/
Officer Il (HRM -y
(HRMOD | | 700000 | Bachelor's Degree | O™ St 2 Level
(SG-11) required required Eligibili
Campus HR Office i
Administrative Aide .
ME (Clerk III) (SG-6) Completlon.oft'wo None None CS. ol
u 3 1 17,553.00 years studies in ; ; Professional/ 1st
ver/Liaison I Required | Required Level Eligibilit
Officer college evel Eligibility
Administrative Aide Complenon'oft.wo None None CS.SUb
VI (Clerk I1I) (SG-6) 1 17,553.00 | years studies in required recquired Professional/ 1st
college Level Eligibility

Qualified applicants regardless of age, race, sexual preferences/orientation, gender, special needs, and religion

are encouraged to apply.

For widest dissemination.

4.

-

EMBERT M. GALAS

niversity President

Reglon's Premter University of hotee Qe . o° s
| Aaminos - leminoscampus @psu edu ph | | Asingan - asingancempus @psu edu ph | | Bayambang - bayambangcampus(@psu edu ph || Binmaley - binmaleycampus@psu edu ph | | Infanta - infantacempus@psu edy ph
lm-mmuu-wusm&u- su.edu) RNJ-MMQIIW&-MI !
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